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I.       PURPOSE 
The Montana Women’s Prison (MWP) to provide for the safety of visitors, staff and offenders by using these established procedures for searches of persons, property and areas of the facility.  To maintain security while allowing offenders to participate as maintenance and as Industry Program workers following procedures: 

 II.      DEFINITIONS
Chief of Security / Security Manager – Deputy Warden in charge of Security is responsible for the facility Security program at MWP.


Dangerous Contraband -Any item that can be used as a weapon, or fabricated into a weapon, or can be used for purposes of escape and is a threat to the security of the facility.  This also includes, but is not limited to, matches, alcohol, drugs, money, or any item that has not been specifically authorized. 

Pat Search - The manual body search of an individual that requires the removal of outer clothing, e.g., coats, hats, gloves; emptying of pockets; and inspection of papers, bags, books, or other carried items (also referred to as clothed body search).

Non-Dangerous Contraband - Items of a non-dangerous or non-drug nature, to include, but not be limited to excessive amounts of allowable items, items altered from their original approved condition that are not dangerous in nature, or items not approved for purchase by MWP that are non-dangerous in nature.

Official Visitor - Visitors to a facility acting in an official capacity, e.g., law enforcement, correctional personnel, judges, licensed attorneys, legislators, and other on official business.

Reasonable Suspicion Search - The search of person, property, or area where there is a reasonable suspicion that a law or policy has been violated.
Strip Search - A visual inspection of an individual’s unclothed body and thorough search of the unworn clothing to detect concealed contraband (also referred to as unclothed body search).

III.      PROCEDURES 
A.
Purpose of Searches:
1.
To prevent the introduction of weapons, drugs, alcohol or other contraband into the facility.

2.
To detect the manufacture of weapons, drugs, alcohol, escape devices, etc., within MWP.

3.
To discover and suppress "trafficking" between staff, visitors and offenders.

4.
To check malicious waste or destruction of MWP/State property.

5.
To discover hazards to health or safety that may go unnoticed during a more routine inspection.

6.
To ensure a safe and secure environment for staff, the public, visitors and offenders.

B.
Strip Searches:


1. Who may conduct a strip search:

a. Females must conduct searches of females except in emergency situations when a search must be conducted for the safety and/or security of the facility and there is no female to conduct the search.  MWP will strive to have female officers available to conduct strip searches of females.

2. When a strip search may be conducted

a. Except for offenders, staff may not conduct a strip search without a reasonable suspicion the person to be searched is concealing contraband.  

1. Staff will always allow non-offenders to voluntarily leave the facility rather than submit to a strip search.

2. If staff is going to strip search a non-offender, the non-offender must sign a “voluntary consent to search” form (Attachment B). 

3. The staff member who conducts the strip search should have a witness watch the strip search.

b. MWP staff may strip search offenders with reasonable suspicion, and in any situation where there is a risk the offender can receive contraband. A strip search cannot be random but must be for a particular occasion in order to meet the penological objectives of safety, security, or rehabilitation. These situations include, but are not limited to:

1. Offenders who arrive at the facility from outside;

2. After contact visits;

3. Offenders who participate in a riot/disturbance;

4. Offenders admitted to or discharged from detention or segregation units; and

5. With reasonable suspicion the offender is carrying contraband.

3. Staff must perform a strip search in a private area to ensure the privacy of the person being searched.  

4. If the facility is to strip search an employee and the employee is a member of a bargaining unit, a union representative may be present. Refusal by any staff person to submit to a search may be grounds for corrective discipline, including termination.
Conducting a Strip Search

1. Direct the offender to bend forward at the waist and run her fingers through her hair as if she were washing it.  Have her hold her hair back away from her ears and visually inspect the insides of the ears as well as behind her ears.

2. Direct the offender to extend her arms with her palms up and her fingers spread apart.  Visually examine the upper body.  Should the offender have large breasts have her lift her breasts for visual must left this area for inspection.

3. Have the offender bend over at the waist and use her finger to spread her toes apart.  Have the offender turn around and direct her to lift her foot and inspect the soles of her feet.

4. To maintain her balance have the offender hold onto a fixed object and have her spread her feet shoulder width apart and squat down.  Then direct her to cough as hard as she can.  This procedure will not be used on pregnant offenders.

5. When the offender stands up have her turn away from you, bend over and spread her buttocks for visual examination of the anus and vagina.  If anything is observed, such as a string, ask the offender to remove it.  If she is unable to or refuses, notify the Supervisor who will alert medical staff.

6. If contraband is noticed on the offender, notify a Supervisor before removing the item.

7. After the search is completed have the offender get dressed and escort her to the proper Unit.

8. Ensure the search is properly logged in the Shift Report in the Shift Supervisor’s Office.

9. Also annotate any bruising or marks (scratches, cuts ect.) on the offender.

10. After this has been completed, ensure the Intake area is properly cleaned.

C.
Body Cavity Examinations:

1.   Current Medical Contract does not allow for Body Cavity searches to be performed by    contracted medical staff.



2.  Staff may only request a body cavity search when staff can articulate a reasonable suspicion that the offender is concealing contraband in a body cavity or in situations that present likelihood that an offender is concealing contraband in a body cavity.  Staff may not authorize random body cavity searches

3.
Medical staff must have authorization from the Warden, or designee, before they conduct a body cavity search, and medical staff must fully document the search and its results.   If an inmate needs to be taken to one of the local hospitals for a body cavity search, a search warrant will be needed before the hospital medical staff will perform said search.

D.  
Pat Searches:

1.  
Staff may conduct pat searches on anyone and on a routine or random basis, in accordance with MWP/DOC policy.  Normal operating procedure will be females searching females and males searching males.  Cross gender searches will only be allowed after approval from the Warden or designee.

2.
Staff that conducts a pat search should not touch the person being searched any more than is necessary to conduct a comprehensive search.

3.
Staff may pat search anyone in the following situations:

a. Offenders at any time without a reasonable suspicion.

b. Anyone entering the facility.

c. Anyone who will have contact with an offender.

A “Pat” search will be conducted on all offenders returning to the units from maintenance duties.  

A. Maintenance Supervisor:
Notify Security when returning offenders from maintenance duties by contacting Control.  An officer(s) will meet you at the requested door to take control of the offender(s).
Do not leave these offender(s) unsupervised and do not allow them to enter the units or have contact with other offenders.
B. Industries Supervisor: Notify Control when returning offender/s to the main building. Do not leave the offender/s unsupervised.  Officers will meet you in the Industry building.

Industry workers will be searched every time they are released back to the main building.  This will include going to meals.  This search will be conducted prior to offenders leaving Industries building.  This search can be a strip search, pat search or at a minimum a metal detector search.

C. Control: Have an appropriate officer meet the Maintenance Supervisor at the requested location to take control of returning offender(s).  

D. Floor Officers: Meet the Maintenance Supervisor at specified door to escort the offender(s) to the units.

a. Ensure that offender(s) returning from maintenance duties are properly "pat" searched prior to entering the housing units. 

b. This search will be conducted following MWP Search Procedures.

c. If you have reason to believe the offender may have contraband on her person, notify the Lieutenant and conduct a strip search of the offender.  This will be conducted following MWP Search Procedures.

d. A strip search for cause may be directed by the on duty Lieutenant for maintenance workers.  

e. All searches will be conducted prior to the offenders entering the housing units.

E. Lieutenant: These searches will be recorded in the Lieutenant’s Shift Report kept in the Lieutenant’s Office.


Searches are to be conducted systematically and thoroughly.

Female staff will conduct pat searches.  In emergency situations, and when there are no female staff members available, male staff may conduct the search.

Any contraband found is to be accurately documented and secured in the proper location.


There are two types of “Pat” searches.  These are “random” and “required”.

a.   Random searches will be conducted on offenders returning from Rec., on offenders moving from unit to unit or returning from meals, or on offenders sitting on the units.
b.   Required searches will be conducted on offenders returning from work, on SHU offenders that are out of the cell for any reason, or on offenders that have had access to restricted areas (Admin or Medical). 

Always wear protective gloves when conducting a pat search of an offender.  

Give clear directions to the offender and remain alert. Take your time conducting the search and concentrate.

Conduct the search to find contraband. 

Staff while preparing for the search will:

a. Have the offender stand for a pat search.

b. Instruct the offender to remove and place in a designated area any and all of the following items: hats, hair bands, scarves, coats, sweaters, jewelry and the contents of any pockets.

c. If necessary, instruct the offender to show her medicine bag and to hold it away from her body during the pat search.

d. Instruct the offender to turn and face away from the searching officer. 

e. Have the offender place her feet shoulder width apart.  Instruct the offender to raise her arms to her sides at shoulder level and turn the palms of her hands toward the officer.  

e. Maintain only search-related conversation.

f. Maintain physical balance during the procedures in case the offender becomes aggressive or evasive.

Conducting the search:

a. Remain behind the offender.  Large offenders should be searched one side at a time.

b. Begin the search from top to bottom, remembering to squeeze and knead double layers of clothing, remaining aware of the possibilities of sharp objects (needles etc.). Check the following areas:

1.   Collar, collar bone and shoulders.

2. Arms to the hem of the sleeve.

3. Arm pits.

4. Chest down to the waist.

5. Up each side and down the back. Using thumbs checks spine.

6. Waist band from front to back. 

c. Instruct the offender to place her hands on her head to continue the search of:

1. Buttocks and stomach area, one side at a time.

2. Check the hem of the shirt.

d. Roll the back of your hand into the crotch area searching the thighs, legs, and ankles - one side at a time.

e. Have the offender remove her shoes and socks and inspect both the inside and outside of each.

f. Search outer garments, to include:  jewelry, pocket contents, hats, etc.  Ensure that watches are functional.

g. Return all allowed items.

h.   Process any contraband according to the facility procedures.

Staff



DO’s and DON’Ts:

· Do change the protective gloves between each search.

· Do not put your hands into pockets. 

· Do not slide your hands over clothing.

·  Do not handle sacred items such as Medicine Pouches.  If contraband is suspected, have the offender empty the contents onto a tabletop.  If questions arise, the chaplain should be contacted.

· Do not allow distractions during the search. 

· Do not touch bare skin.

· Do not become complacent when conducting the searches.

When searching several offenders, keep searched and un-searched offenders separated.

When working in an area where a large number of offenders must be searched quickly, call for assistance at peak movement times.  (ie., recreation and industry movements).

Call all searches into Control
Any incident reports or Disciplinary Reports must be written prior to the end of your shift.

Control Officer

Log all pat searches in the pat search log book in Control.
IV.       CLOSING

Questions concerning this procedure should be directed to the Warden or the Deputy Warden in charge of Security.
V.         ATTACHMENTS

SUMMARY ACTION / CELL SEARCH / PROPERTY RECEIPT FORM

(ATTACHMENT A)

 MONTANA WOMEN’S PRISON CONSENT TO SEARCH FORM


      (ATTACHMENT B)

STATE OF MONTANA DEPARTMENT OF CORRECTIONS

MSP  FORMCHECKBOX 
    MWP  FORMCHECKBOX 
   
Contract Facility:
Summary Action / Cell Search / Property Receipt

	Type of Property

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Contraband
	Source of Items        FORMCHECKBOX 
 Room/Area Search

 FORMCHECKBOX 
 Pat/Strip Search
	Date & Time
	Storage Location

Property  FORMCHECKBOX 

Evidence  FORMCHECKBOX 

Contraband Bin  FORMCHECKBOX 


	Inmate Name:
	
	ID#
	
	Cell/Room #:
	Housing Unit:

	Inmate Name:
	
	ID#
	
	
	

	Type of Infraction (if applicable):


	Location of Search/Incident:


Use a separate form for contraband and another for approved items.  List only one item per line.  Put in disposition code (from bottom of form) as needed.

	Description, condition & reason property was removed
	Owner’s Name
	Summary Action or Hearing?
	Hearing Disposition

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Officer:


Officer:


Inmate:


Inmate:

	This Portion to be completed by Disciplinary Unit Only

	Disposition Codes: 
R-returned to owner
P-placed in Property Room
E –Placed in Evidence Room

DES - Destroyed
H-held for Investigation
SAC-Summary Action Confiscation 
DON-donate

Date: 

Disposition completed by Staff Member:

	


Copies to: 1. Property File  2. Inmate-upon confiscation
3. Inmate-upon final disposition
  4. Housing Unit
[Chain of custody on back]

Attachment (A)
MONTANA WOMEN’S PRISON

CONSENT TO SEARCH

I, _______________________________, do _______ / do not _______, agree to submit to a strip search.  I realize that I am suspected of bringing a controlled substance or contraband into the Montana Women’s Prison.  I have been advised that I may leave prison property or submit to a strip search before entering the prison.  I also fully understand the rules and policies as to what may and may not be brought into the prison.

I have been further advised that I have the right to schedule an appointment to consult with the MWP Warden or his/her designee concerning this strip search request.

I do _______ do not _______ wish to consult with the MWP Warden.

SIGNATURE:  ____________________________

DATE:  ____________________________

ADVISING OFFICER:  ____________________________

(NOTE:  If the visitor is a minor, a parent or guardian must sign this form for the child.)

SHIFT LIEUTENANT AUTHORIZATION:  _________________________________________

REASON FOR SEARCH:  _______________________________________________________

NATURE AND SOURCE OF INFORMATION:  _____________________________________

ACTION TAKEN:  _____________________________________________________________

COMMENTS: ________________________________________________________________ ______________________________________________________________________________

Visitor received a copy of this form:  YES _______ NO _______

Copy given by:  Hand-delivered _______, Mail _______, Other (Specify) ____________

By Officer:  
____________________________________

Date:  

_____________________

Distribution:  
-
Original to Records (After review by Warden, Deputy Warden, Shift Lieutenant)



-
Copy to Visitor

Attachment (B)
